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Sub: Instruction to the candidates for Proficiency Test (Computer Typing Test) for the
recruitment to the posts of Junior Secretariat Assistant (Gen./ F&A/ S&P) under
CSIR-CMERI Advt. No. 02/2025 - reg.

3H HEAW & &l 05.08.2025 F FAEETE oo & 3elwha H @l et & a5 gfaa fbar
T R S, Boa 3 m-SuaSaRams RsTe §&am 02/2025 & ded B IRGd Yerd (@ / fd ud
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27 3TEA, 2025 &1 3af & e 3mAfaa fhar aer §, s Rw v ol & s3aais fRar ST @ehdr &

In continuation to this Institute Notice of even no. dated 05.08.2025, this is for information of all
concerned that the e-call letter for the Proficiency Test (Computer Typing Test) for the recruitment to
the posts of Junior Secretariat Assistant (Gen./ F&A/ S&P) under CSIR-CMERI Advt. No. 02 /2025,
scheduled to be held during the period from 25t to 27t August, 2025, can be downloaded from the
link given below:

http:/ /ibpsonline.ibps.in/cmeridec24 /intcla_aug25/login.php?appid=7e93acb188b9b8ed18269b683d2f7d7f

3 Y H, AU ET (FFgeY it &) & fov rfaf@a faega @ aeh wefadar
SRR & foIT TUT $Hb Ed 3He]dreled g SR fohar i & :

In this regard, the following detailed instructions for the Proficiency Test (Computer Typing Test)
are brought to the notice to all concerned for their information and its strict compliance:

(A) Scheme of Typing Test / Skill test norms on Computer:

Time Allowed: 10 minutes

Typing Test (English) in Computer: 35 words per minute (w.p.m.) [ 35 w.p.m correspond to
10500 KDPH (Key Depressions per Hour) on an average of 5 key depressions for each word]

Typing Test (Hindi) in Computer: 30 words per minute (w.p.m.) [ correspond to 9000 KDPH
(30 w.p.m Key Depressions per Hour) on an average of 5 key depressions for each word]

(B) Instructions for Typing Test:

(i) The Typing Test on computer (Proficiency Test) is qualifying in nature only. Merely qualifying
for the Proficiency Test will not confer any right to claim for appointment to the post. The final
selection will be made purely based on the marks obtained in Paper-II of the Written Exam.

(ii) The medium of Typing Test will be Hindi or English. The choice of Typing / Proficiency Test
given by the candidate in the online Application Form has been treated as final and no request
for change in the medium of Typing Test will be entertained.

(iiij  The font for Typing Test on computer in Hindi will be Kruti Dev.
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(iv) Candidates should ensure that the keyboard and system are working properly and are in
order. After checking, the candidates must sign a declaration that the keyboard and system
are working properly & are in order.

(v) If the computer goes out of order, the candidate should not disturb others but should remain
seated quietly and inform the invigilator.

(vi) Candidates should type their Roll No. and password (to be provided to them at the venue), in
the appropriate space on the screen and verify personal details on the next screen and press
the button “Confirm”.

(viij Each candidate will be provided the typing passage on their computer Screen (upper box).
The Candidate will type the text in the lower box. Candidate must start typing from the
starting of the text content given. The candidates have to start typing the given passage on
their Computer Screen after the ‘Start’ signal by the invigilator for needful.

(viiij The candidates will be required to complete the Typing Test within the allotted time. The
duration of the typing test is 10 minutes (Only 5% mistakes to UR/EWS/OBC/SC/OH/VH
candidates and 7% mistakes to ST/HH/Ex Serviceman candidates will be allowed. Any
mistake in addition to 5/7% will be deducted from the speed attained).

(ix)  The time left is displayed on the top left corner. If candidate completes typing before the time,
he/she should click the Submit button to complete the test.

(%) Nature of Mistakes:
a) Full Mistakes: the following errors are treated as full mistakes:
e For every omission of word/ figure
e For every substitution of a wrong word /figure
e For every addition of a word/ figure not found in the passage.

b) Half Mistakes: The following errors are treated as half mistakes:
e Spacing Errors: Where no space is provided between two words or undesired space
is provided between the words or letters of a word
e For every spelling error committed by way of repetition, or addition or transposition
or omission or substitution of a letter/ letters.
e Wrong Capitalisation in English: Wrong use of capital letter for small letter and
vice-versa.

(xi) Typing Test papers of the candidates will be evaluated as per CSIR Letter No. 5-1(116)/2011-
PD dated 23.04.2014 and 13.07.2015 (copies attached) and other instructions issued by the
GOI/CSIR on the subject from time to time.

(xii) Instructions for PwBD candidates regarding Typing Skill Test (on computer):

a) The instructions for PwBD candidates regarding Proficiency test in computer typing shall
be as per Government of India/CSIR guidelines

b) Persons with Disabilities candidates who claim to be permanently unfit to take the
Computer Typing Speed Test because of a physical disability may, with the prior approval
of the Director, CSIR-CMERI, be exempted from the requirement of appearing and
qualifying at such test, provided such a candidate submits a Certificate in the prescribed
format as per Annexure-XIII of the Advertisement (copy attached) to the Director, CSIR-
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CMERI from the competent Medical Authority, i.e., the Civil Surgeon of a Government
Health Care Institution declaring him to be permanently unfit for the Typing Test because
of a physical disability. In addition, such candidates must substantiate their claim by
furnishing the relevant Disability Certificate as per Annexure-VI to Annexure-VIII of the
Advertisement. Such an exemption should be obtained by the candidate within
18.08.2025 failing which any claim for seeking exemption from Typing Test will not be
entertained by the Institute. All the above documents are to be sent to this Institute email
ID i.e. recruit@cmeri.res.in after self-attestation. These documents will be verified with
the original on the day of proficiency test (Typing Test). Otherwise their claim for
seeking exemption from Typing Test will not be entertained.

c) PwBD candidates who are exempted from the typing skill test, must attend venue of
Typing skill test on the day of test with admit card alongwith the original
certificate(s) for exemption from the Typing Test and Valid Photo Id for attendance
and biometric etc.

d) In case of Persons with benchmark disabilities (PwBD) in the category of blindness),
cerebral palsy, orthopedically handicapped (both arm affected), orthopedically
handicapped candidates who has a locomotor disability wherein the dominant writing
extremity is affected to the extent of slowing down the performance of the candidate (such
deficiency to be indicated in the certificate, issued by competent authority, submitted by
the candidate) will be allowed compensatory time of 05 minutes. Therefore, duration of
Typing Test for such candidates will be 15 minutes. Passage For availing this
compensatory time, the candidate should provide original PwBD Certificate from
notified Medical Authority in the prescribed proforma as per advertisement. If the
candidate fails to produce the required certificate (in original) on the date of
Proficiency test, he/she will not be eligible for compensatory time.

e) Passage dictators will be allowed to those VH candidates for the Typing test who have
opted for the same in the online Application Form. The Passage Dictator will read out
the passage to VH candidate within the allotted time period. The Scribe / Passage
dictator is to be identified and arranged by the candidate at own cost and as per own
choice. The qualification of the scribe/Passage dictator should be one step below the
qualification of the candidate taking the examination. A person acting as a
Scribe/Passage dictator for one candidate cannot be a Scribe /Passage dictator for
another candidate. The scribe/Passage dictator arranged by the candidate should not be
a candidate for the same examination. The candidate shall be responsible for any
misconduct on the part of the scribe/Passage dictator brought by him during test.

f) Candidate as well as the scribe/Passage dictator will have to give a suitable undertaking,
in the prescribed format, Letter of Undertaking for Using Own Scribe /Passage dictator™ as
available in the CSIR-CMERI Advertisement No. 02/2025.

g) PwBD candidates are hereby informed to comply with the instructions in DOPT number
14020/1/2014-Estt. (D) dated 22.4.2015, MoSJ & Empowerment OM No. 34-02/2015-
DD- III dated 29.08.2018, MoSJ & Empowerment Corrigendum No. 34-02/2015-DD-III
(pt) dated 08.02.2019 and MoSJ & Empowerment OM No. 29- 6/2019-DD-III dated
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10.08.2022 for availing any type of concession/relaxation/exemption if any on production
of required documents.

h) In case, it transpires at a later stage that he/she did not fulfill any laid down eligibility
criteria or suppressed material facts, the candidature of the applicant will stand cancelled,
irrespective of the result of the online examination.

i) Guidelines are subject to change in terms of GOI / CSIR guidelines / clarifications, if any,
from time to time.

(C) General Instruction:

()

(i)

(iid)

(iv)

(vi)

Candidates are required to report at the venue at least 30 minutes before the reporting time
indicated on their e-Call Letter. The candidate called for Typing Test must download his/her e-
call letter on CSIR-CMERI website link www.cmeri.res.in . The Candidate must bring the e-call
letter issued to him/her by the Institute for securing admission to the test. Candidates reporting
later than the time mentioned above may not be allowed to appear for the proficiency test.

One valid photo Identity Proof (i.e. AADHAAR / VOTER ID / PAN, etc.) in original and a photo
copy of the same duly self-attested and stapled with the e- call letter are to be submitted to the
invigilator during the Proficiency Test. Please note : Ration Card and Learners’ Driving Licence
will not be accepted as a Valid Identity proof for this purpose.

Biometric data (thumb impression) and photograph will be verified at the test venue. Decision of
the Biometric data verification authority with regard to its status (matched or mismatched) shall
be final and binding upon the candidates. Refusal to participate in the process of biometric data
capturing / verification on any occasion may lead to cancellation of the candidature. With regard
to the Biometric data capturing/verification, please note the following:

(@) If fingers are coated (stamped ink/ mehndi/ coloured. etc.), ensure to thoroughly wash
them so that coating is completely removed before the day of examination.

(b) If fingers are dirty or dusty, ensure to wash them and dry them before the thumb
impression (biometric) is captured.

(c) Ensure fingers of both hands are dry. If fingers are moist, wipe each finger to dry them.

(d) If the primary finger (thumb) to be captured is injured /damaged, immediately inform the

concerned authority in the test centre.
(Any failure to observe these points may result in non- admittance for the examination).

The candidates will be required to take their seat well before the commencement of proficiency
test. If the computer goes out of order during proficiency test, the candidates should not shout or
disturb others, but should remain seated quietly and inform the Invigilator. Necessary
arrangements will be made for completion of their test.

CANDIDATES MUST STRICTLY ABIDE BY THE INSTRUCTIONS GIVEN BY THE EXAM
FUNCTIONARIES (SUPERVISOR / INVIGILATOR, ETC). Non-observance of any of the instructions
given by the exam functionaries or indulges in disorderly or improper conduct may lead to
expulsion from the Test and cancellation of the candidature.

Every candidate will be required to sign in an attendance sheet, before the beginning of the Test.
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(vii)

(viii)
(ix)

(x)

(xi)

(xii)

(xiii)

(xiv)

Candidate shall not be permitted to leave the examination Hall until the expiry of the Test and
without permission of the test administrator. On completion of the test, the candidates shall
remain seated at their desks and wait for further instructions.

Candidates should not take either script or any blank typing paper out of the Examination hall.
Candidates will have to appear for the Proficiency Test at his/her own cost.

Any request for change of date/time/ venue/ medium of the test etc. will NOT be entertained by
the Institute under any circumstances.

Candidates may please note that merely issuance of the call letter or attending the Proficiency
Test/ qualifying the Proficiency Test shall not confer any right for appointment or constitute any
offer of employment with CSIR-CMERI.

It is also notified that the candidatures of all the applicants are purely provisional. They are called
for the Written Exam/ Proficiency Test without having verified their personal details viz age,
qualification etc. with relevant certificates. Before appearing for the same, they must ensure that
they fulfill the eligibility criteria stipulated in the Advertisement in all respects. Further, at any
stage of the recruitment process or even after their selection and subsequent joining to the post,
if it is found that the candidate has furnished wrong / misleading information or does not meet
the essential qualification/criteria or the candidate indulges in any canvassing in any manner,
his/her candidature will be summarily rejected / cancelled without any further notice and
appropriate action may be taken in this regard.

Silence must be observed in the examination Hall. Smoking / Chewing tobacco in the Examination
Hall is strictly prohibited.

Possession of prohibited items, mobile/cellular phone or any communication/ electronic gadgets
(whether in use or not) in the Test Venue is strictly prohibited. Failure to do so shall invite
disciplinary action as the competent authority may deem fit, such as cancellation of candidature
etc. Candidates are advised not to bring any prohibited items to the venue as safety arrangement
cannot be assured.

All subsequent information / notification/ corrigendum/ addendum regarding the
recruitment drive would be notified only in the Institute website. Therefore, the candidates
are advised to visit the Institute official websites i.e. www.cmeri.res.in regularly for any
update.

U e / Controller of Administration

Copy to:
1. Head IT : For publication of the Notice in the Instt. website.
2. Office copy.
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A

CSIR Letter No. 5-1(116)/2011-PD dated 23.04.2014 and 13.07.2015

defers  aur P EEwE 9Rweg
COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH
FaEU  Had, 2 IH AR, a5 Reeh-110001
Anusandhan Bhawan, 2, Rafi Marg, New Delhi-10001

No. 5-1(116)/2011-PD Dated: 23.04.2014
From
HgFa ATad (T2mH=)

Joint Sccretary (Admn.)

To,
The Directors/Heads of all
CSIR National Labs./Instts./Hgrs.
/Complex/Centres/Units.

Sub: Skill Test Norms on Computer for the post of Asstt. Gr.III ( G/F&A/ S&P) —
reg.

I am directed to invite reference to the approval of the Governing Body in its
183™ meeting held on 29.10.2013, on the above subject wherein it is laid down in the
amended rule for the post of Assistant Gr.lll ( G/F&S/S&P) to be filled by Direct
Recruitment and by Departmental Test Quota that proficiency in computer typing speed
and in using computer shall be as per the prescribed norms fixed by DoPT from time to
me.

In this regard, it is stated that as per DoPT OM No. AB-14017/20/2008-Lstt (RR)
dated 17.05.2010, the Skill Test Norms on Computer as on datc arc as under:

English Typing @ 35 w.p.m.
Hindi Typing @ 30 w.p.m.
(T'ime allowed — 10 mts.)

(35 w.p.m. and 30 w.p.m. carrespond to 10500 KDPH/9000 KDPH on an average
of 5 key depressions for each word).

It is requested that the above Skill Test Norms on Computer may be brought to
the notice of all concerned for information, guidance and compliance and in case of any
change in norms in future by DoPT, the same will be communicated.

Yours fait j&!
g javalakshmi)

Deputy Secretary
Copy to:

1. Head. IT Division with the request to make this circular available on the website
& Policy Repository.
2. Office copy.

Phone : EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714238, 23714249, 23714769, 23715303
Fax : 91-11-23714788. Gram : CONSEARCH. NEW DELHI, E-mail : csirha@sirnetd.ernet.in



dafas auar st FeqHeTT gitwg
COUNCIL OF SCIENTIFIC & INDUSTRIAL RESEARCH
Helitled  Hded, 2 TH AR, FE 110001

Anusandhan Bhawan, 2, Rafi Marg, New Delhi-110001

#H./No. 5-1(116)/2011-PD ﬁﬂi’cﬁ/Date: 13.07.2015
Y& / From :

Hyad wiaa (Fme)
Joint Secretary (Admn.)
QarTH/To :
The Directors/Heads of all

National Labs./Instts. of CSIR
Hgrs./Complex/Centres/Units

fa@¥d/Sub :  Criteria for Evaluation of type-scripts of typewriting test in Hindi/English for
recruitment of Asstt. Gr.lll - clarification reg.

W&o/ Ref :  CSIR-SERC letter No.A1(614)88-Rct. Dated 12.05.2015

HEEI/Sir,

In continuation of CSIR letter No.7-4(3)/2006-R&A dated 12" March, 2007 approval of
the Competent Authority is hereby conveyed for adopting Staff Selection Commission's
methodology for calculating the accurate typing speed, ie. upto 5% mistakes may be ignored for
UR/OBC /SC/OH/VH candidates and upto 7% mistakes may be ignored for ST/HH/Ex.S candidates.

For example:- For a typing test of 10 minutes:-

5% mistakes of total words typed are ignored.

Total strokes typed : 1600
Words typed ; 1600/5=320
Mistakes : 19
Ignorable mistakes : 5% of 320=16
Admissible mistakes : 19-16=3
As per formula : No.of words (-) Number of Mistakes
10
= (320/10) -3
= 32-3
= 29 w.p.m

For computing the typing speed for skill test on computer for the post of Asstt. Gr.- IlI
(G/F&A/S&P), the same formula may be applied in addition to the instructions issued vide CSIR
letter No. 5-1(116)/2011-PD dated 23.04.2014.

aera/Yours faithfully

a0y gmig
(fa=ite; $# /Vinod Kumar)
3rax wf (Aif) / US(PD)
gfafaf@/Copy to:

1) Head, IT Division with the request to make this OM available on the website & Policy
Repository.
2) srated gfa/Office copy

Phone: EPABX-23710138, 23710144, 23710158, 23710468, 23710805, 23711251, 23714230, 23714248, 23714768, 23715303
Fax : 91-11-23714788, Gram : CONSEARCH, NEW DELHI, E-mail . jsa@csir.res.in
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ANNEXURE-XIII to CSIR-CMERI Advertisement no. 02/2025

Form of Medical Certificate to be produced by the Persons with Benchmark Disabilities candidates who
seek exemption from appearing in the Typewriting Test

This is to certify that Sh./Smt./Kum son/daughter/wife of Shri is
suffering from :

Clinical diagnosis as a result of which he/ she has the following disabilities. (Brief description of his/ her
disabilities)

This is a permanent disability and the extent of his/ her disability works out to % of disability.
This disability is likely to interfere with Typewriting (specify)

Signature of Civil Surgeon:

Name: (Official Stamp)
Photograph of Place: Date:

candidate clearly
showing face
with affected
portion of the
body

Signature of candidate:
Name:
Roll Number:
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Undertaking by the Persons with Benchmark Disabilities candidates who seek exemption
from appearing in the Typewriting Test

I, Roll No. am a PwBD candidate for the post (s)
of vide Advertisement No. 02/2025 and would like to avail exemption from
appearing in the Typing Test in accordance with the Notification of Proficiency test as | am permanently unfit to take the
typing test because of physical disability.

| am attaching a copy of each of the following documents:

(i) Medical Certificate from the competent Medical Authority, i.e. the Civil Surgeon of a Government Health Care
Institution as per ANNEXURE-XII1 of the CSIR-CMERI advertisement No. 02/2025.

(ii) PwWBD Certificate from notified Medical Authority in the prescribed proforma as per CSIR-CMERI advertisement
No. 02/2025.

| also undertake that | will produce all these documents in original during document verification. If I fail to produce the
same, CSIR-CMERI may cancel my candidature for exemption from appearing in the Typewriting Test, and | will have
no claim against the decision of CSIR-CMERI.

SIGNALUIE....c.eeeiiiiicce e

Name of the Candidate .........coovvveveeeeee e es

RO NUMDET <.ttt r e
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Undertaking by the Persons with Benchmark Disabilities candidates who seek
compensatory time for appearing in the Computer Type speed test

l, Roll No. a candidate with
(name of the disability) appearing in the Computer Type speed under
CSIR-CMERI Advertisement No. 02/2025, would like to avail compensatory time as my
dominant writing extremity is affected to the extent of slowing down my typing/writing
performance.

| am attaching a copy of the PwBD Certificate from notified Medical Authority as per Annexure-
VI (Form V) to Annexure-VIII (Form V1), whichever is applicable as mentioned in the CSIR-
CMERI Advt. No. 02/2025 and subsequent notification(s).

| also undertake that | will produce all such documents in original during document verification.
If | fail to produce the same, CSIR-CMERI may cancel my candidature for exemption from
availing compensatory time in the Computer Type speed test, and | will have no claim against
the decision of CSIR-CMERI.

Further, I may be subject to an examination of my above claim by any Medical Board, as decided
by CSIR-CMERI. I also undertake to accept the decision taken by CSIR-CMERI on the outcome
of the examination by the Medical Board.

SIGNATUIE. ...
Name of the Candidate ............cccovivreieiniiinece

RO NUMDET e et
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